
CLINICAL APPOINTMENTS and PROMOTIONS COMMITTEE 

Charge: The Clinical Appointments and Promotions Committee (CAPC) will act to 
advise the Dean on all faculty personnel actions involving rank and duration of 
appointment and/or promotion for all faculty on the Clinician-Educator and 
Practitioner Tracks   
Membership:  The CAPC is comprised of faculty at senior rank (associate professor or 
professor levels) who are either on a clinical track (Clinical Scholar, Clinical, Clinician-
Educator, or Practitioner) or who are practicing physicians on the tenure track. The CAPC 
is representative of clinical departments and disciplines, and members must be actively 
engaged in clinical practice activities and teaching of clinical trainees. The CAPC includes 
one member who is either a member of the Keck School Faculty Council or who has been 
delegated to serve by the Council. 

 On an annual basis, the faculty at large is offered the opportunity to volunteer to 
serve on the CAPC. Volunteers are evaluated to be sure they meet the criteria for service 
(advanced rank, clinical track and actively engaged in clinical practice and teaching of 
clinical trainees). Students are not included within the membership because of 
confidentiality of the faculty appointment, promotion and tenure process.  

 Members are appointed for three-year terms and may be renewed if there are 
insufficient appropriate volunteers.  

 The Chair of the CAPC is appointed for a three-year, renewable term by the Dean. 
The Chair must be at associate professor or higher rank and must attend all meetings of 
the panel to provide continuity and consistency.    

 Ex-officio members of the CAPC include the Vice Dean for Faculty Affairs, the 
Associate Dean for Appointments and Promotions and the Assistant Dean for Faculty 
Development. Additionally, the Chair of the FAPTC may be invited to sit on the 
committee to ensure appropriate assignment of dossiers to the CAPC vs the FAPTC. The 
committee is staffed by the Office for Faculty Affairs.   

Quorum: A quorum consists of half of the CAPC membership.   

Actions: Dossier preparation occurs according to the Keck School of Medicine  
Guidelines for Appointment and Promotion. The CAPC will review submitted dossiers 
online and submit their recommendations to the Faculty Affairs Staff. CAPC members 
will recuse themselves from consideration of any candidate with whom they have a 
conflict (appointment in the candidate’s department or who have other conflict of interest).  
All considerations and discussions are kept strictly confidential. 

1) If a quorum of the CAPC agrees on a recommendation to accept or reject, that 
recommendation goes directly to the Dean.   

2) If there is a vote in favor of tabling to obtain additional information, that is conveyed 
to the staff who will work to obtain additional information for reconsideration at a 
later date.  
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3) If there is a recommendation to promote to a more advanced rank than originally 
proposed, if there is any concern raised concerning the promotion, or if there is a split 
decision, then a meeting is scheduled to discuss. After discussion and after all 
members of the CAPC with primary appointments in the candidate’s department, or 
who are otherwise in conflict,  have absented themselves from the room, the 
committee votes to accept, reject, or table the dossier to obtain additional information. 
Recommendations are then forwarded to the Dean for approval. 


