Email to potential referee for Research dossier
Dear Name,

We are requesting your assistance on behalf of the Keck School of Medicine of USC, Department of Name in a frank evaluation of Dr. Name, degrees who is being considered for promotion to the rank of Rank. Please let my office know as soon as possible by e-mail (email) whether or not you are able to assist us by reviewing the candidate’s materials and providing an evaluation by date. We are offering the option of either submitting a letter of evaluation to the above email, or completing this survey. [Sender: please change this link to your personal survey version, if needed]

We value your frank and detailed judgments of Dr. Name’s qualifications and performance. The Research Series, in which Dr. Name’s promotion is being considered, is a non-tenured track for Research faculty who spend the majority (80-95%) of their time performing research and scholarship, with only limited teaching or service activities. 

SURVEY:  you do not need to summarize any biographical details for either yourself or the candidate. Bullet points are acceptable and encouraged. You will be emailed a copy of your answers after you submit. To save your progress and come back, either leave the tab open or ensure cookies are enabled and reopen the survey using the same browser.
Follow this link to the Survey:
https://usc.qualtrics.com/jfe/form/SV_djcpgDACFg3Rjuu  [Sender: please change this link to your personal survey version, if needed]


LETTER: A letter should cover the following areas:
1. Please provide your assessment of Dr. Name’s scholarly productivity, the journals in which his publications have appeared, and the impact of his scholarship in the field.
2. If you have direct knowledge about other aspects of a candidate's academic role- such as teaching of students, or professional or public service, please provide your evaluations of Dr. Name’s accomplishments in these areas.
3. We are also interested in your comparison of Dr. Name’s with other faculty you know of roughly the same cohort who may have been recently promoted on a research track. In your opinion, would Dr. Name’ qualify for promotion at your institution on a comparable research track?
4. In closing, it is important that you please specify in your letter your current or past relationship with the candidate, if any.
We appreciate that an analytical evaluation requires greater effort than one of general praise and advocacy, or one that simply retraces Dr. Name’s vitae, and we thank you in advance for your efforts. Your letter will be treated as a confidential document to the full extent allowed by law. It will be studied closely by school and University promotion committees and officials and is intended to be read by no one else.
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