
Resolution: 1-2017  (Adopted 4/27/2017 by majority vote). 
 
The Faculty council approved by majority vote (7 in favor, 2 absent), the adoption of changes in charters, 
descriptions of operations, and membership of Medical Student Program Committees, as described in 
the attached documents, effective immediately.   
 
These changes constitute an amendment to the 2011 Governance Document that supersede prior 
descriptions of these committees. 
 
The changes are provided on the following pages. 
 
 
  



Faculty Handbook 2011 Relevant Passages that would be replaced. 
 

A. Educational Affairs  
The Vice Dean for Educational Affairs (or other responsible administrator designated by the 
Dean) will be responsible for overseeing the implementation of the Keck School of Medicine’s 
mission for medical and graduate education. This administrator will report directly to the Dean 
and will advise the Dean on all issues relating to medical students, including curriculum, student 
affairs, and educational policy, and similar appropriate aspects of graduate education and 
graduate education policy. The Vice Dean will oversee formation of new academic programs, 
and will be responsible for leading the school in preparation for LCME accreditation site visits. 
The Vice Dean will supervise other associate and assistant deans appointed by the Dean who are 
responsible for student affairs, curriculum, medical student admissions, graduate medical 
education (training of interns and residents) and post-graduate medical education. The Vice Dean 
will similarly supervise other associate and assistant deans appointed by the Dean who are 
responsible for master's degree, undergraduate, professional (e.g., Physician's Assistant), 
certificate and doctoral (PhD) programs. The Vice Dean will be responsible for all joint training 
programs with other schools. The Vice Dean may constitute subcommittees to deal with 
educational matters as needed.  

 
Standing Committees for Educational Affairs  
The Vice Dean for Educational Affairs may appoint faculty to serve on Standing Committees for 
Educational Affairs following the Guidelines for Standing Committees (Addendum C) as deemed 
necessary to fulfill the obligations of the office. The standing committees for Educational Affairs 
include the Admissions Committee, the Educational Policy Committee, the Student Affairs 
Committee, the MD/PhD Committee, and the Graduate Council. Associate and Assistant Deans 
may be assigned to these committees as ex officio members by the Vice Dean as appropriate.  

 
Admissions Committee  
The Admissions Committee will evaluate and consider interviewed applicants for the medical 
school class and will make recommendations concerning the admission of such applicants. It will 
also consider and recommend procedures for the consideration of applicants leading to an 
entering class consistent with University policy on equal opportunity.  
 
Medical Education Committee  
The Medical Education Committee considers and evaluates all matters relating to medical 
education within the Keck School of Medicine; reviews the medical curriculum in terms of 
general scope, schedule and philosophy; reviews current standards for accreditation and 
licensure, ensuring that the curriculum meets or exceeds such standards; formulates and 
recommends to the Dean such educational policies or procedures as it deems necessary; evaluates 
student progress in relationship to the academic goals of the departments; and establishes 
standards and procedures for the evaluation of faculty teaching.  
 
Student Affairs Committee  
The Student Affairs Committee shall consider and evaluate all matters dealing with student 
affairs and shall assist the Associate Dean for Student Affairs (or responsible administrator) in 
the area of student affairs. The committee shall oversee and hear student complaints of 
mistreatment as described in the Student Handbook. It may establish subcommittees it deems 
necessary. 



Amendment to the Faculty Handbook 2011: Replacement paragraphs  
 

A. EDUCATIONAL AFFAIRS 
 

The Dean is the Chief Academic Officer of the Keck School of Medicine and is 
responsible for overseeing the implementation of the Keck School of Medicine’s 
mission for medical education. In that role, he/she delegates authority over medical 
education to the Vice Dean for Medical Education (or other responsible senior 
administrator designated by the Dean).  
 
This senior dean reports directly to the Dean and advises the Dean on all issues 
relating to medical students, including but not limited to curriculum, student affairs, 
educational policy,  program development, admissions, career advisement, residency 
match, commencement, trainee well-being, integrity, compliance with university 
requirements, and professional conduct issues. This senior dean is responsible for 
leading the school in preparation for LCME accreditation site visits.   This senior 
administrator supervises other associate and assistant deans appointed by the Dean 
who are responsible for student affairs, curriculum, and medical student 
admissions.  The senior dean similarly provides oversight for other leaders of other 
professional programs that include clinical or patient care (e.g., Physician's Assistant, 
Nurse Anesthetist), or any vocational program that trains individuals in clinical or 
patient care etc. This senior administrator will also provide oversight to the Continuing 
Medical Education Office. This senior administrator shares responsibility, as 
appropriate, for all joint training programs with other offices of the dean or schools that 
involve medical students (MD/PhD; MD/MBA; MD/MPH, etc.). Policy decisions not 
under the purview of the standing committees of Educational Affairs are made by an 
administrative body constituted by the senior dean for Educational Affairs. The senior 
dean has the ability to appoint ad hoc or advisory committees, subcommittees and task 
forces and to address issues pertinent to the mission of the office. 

 
Educational Affairs Committees 
 
Admissions Committee  
The charge of the Admissions Committee is to select a sufficient number of well 
qualified students that best represent the mission of the Keck School of Medicine. The 
Committee has the complete and final authority to evaluate and admit medical students. 
This authority extends to all joint degrees of which the MD is a part and includes 
admission with advanced standing. The selection of students will not be influenced by 
political or financial factors.  The Committee reports to the Vice Dean for Medical 
Education. 
Medical Education Curriculum Committee  
The Keck School of Medicine Medical Education Curriculum Committee (MECC) has 
the authority and responsibility for oversight of the medical education curriculum as a 
whole, including the overall design, management, integration, evaluation, and 
enhancement of a coherent and coordinated course of studies. The MECC ensures the 
implementation of formally adopted medical education program objectives to guide the 
selection of educational content, review and revise the curriculum, and establish the basis 



for evaluating programmatic effectiveness.  The MECC uses medical student feedback 
and other appropriate internal and external outcome measures to monitor and assess the 
curriculum, and enhance the quality of the teaching and educational program. The MECC 
ensures the consistency and comparability of educational experiences, and establishes the 
policies and procedures necessary to define the amount of time that can be required of 
students. The MECC ensures that the appropriate standards of achievement are defined 
and communicated to medical students, that students are provided fair and timely 
summative assessments from the school, and that students encounter the appropriate 
clinical, self-directed, ethical, cultural, interprofessional and curricular content to meet 
the objectives of the school and medical education curriculum.  
Student Performance Committee 
The Student Performance Committee (SPC) has the responsibility and authority to 
evaluate academic performance and student professional conduct of all students, 
determine adherence to school performance expectations, determine the ability of the 
student to meet the Essential Characteristics and Abilities Required for Completion of 
M.D. Degree, make decisions about remediation, and decide eligibility for promotion and 
graduation. 




