
Bylaws of the Faculty Council 
USC Keck School of Medicine 
Adopted September 4, 2018 

 
 
I. PURPOSE:  
 
The Keck School of Medicine (KSOM) Faculty Council is a faculty advisory group to the 
Dean. It represents the faculty of the School as stated in the Constitution of the Academic 
Senate. It is concerned with issues directly related to faculty status, responsibilities, and 
welfare within the Keck School of Medicine. 
 
II. Principles:  
 
The Dean is committed to consult regularly with the Council for advice on important issues 
facing the school, and to provide it with necessary information or means of obtaining it.  
The faculty of the Keck School of Medicine is responsible for the nomination of Council 
members. The members are expected to be junior and senior faculty whose judgement 
is respected and valued, and who reflect the diversity of the school. The Council members 
should have a concern for the School's overall interests and represent the faculty in policy 
matters introduced by either the School of Medicine or the University’s governing bodies. 
 
III. Role: 
 
The KSOM Faculty Council: 
 

 serves as a deliberative and consultative body with the authority to survey the faculty 
and make studies, reports, and recommendations on all matters that have a significant 
bearing on the work or status of the faculty. 
 

 identifies issues of highest priority to the faculty and may discuss and debate current 
issues and matters of interest to the faculty. 

 

 advises the Dean and the Dean’s other advisory bodies on academic and faculty 
status matters and concerns. 

 

 actively solicits faculty volunteers to serve on school standing committees, makes 
recommendations to the Dean for appointments to certain committees, or approves 
the membership of committees where appropriate. 

 

 acts jointly with the Dean to suggest, and to advise and consult on the appointment 
and re-appointment of chairs and members of school committees. 

 

 organizes meetings of the faculty at large to discuss issues of interest to the faculty 
and communicates with the faculty at large about its deliberations in a timely manner, 
including provision of the Keck School Faculty Council meeting minutes, approved 



resolutions, and other important documents either by posting online or by other 
available mechanisms. 

 

 appoints two members of the Faculty Council, or designee by Faculty Council, to serve 
on the Keck School of Medicine Faculty Appointments, Promotion, and Tenure 
Committee. 

 

 represents the interest of the KSOM faculty on the University's Academic Senate. The 
Council shall nominate six senators and four alternates to the Senate every calendar 
year.  

 
IV. Articles: 
 
1. Schedule of Meetings 
 
The Council shall meet monthly. The members may vote to cancel one or more meetings 
during June, July, or August. 
 
2. Attendance at Meetings 
The Council meetings shall be open for observation by eligible faculty members of the 
School. The eligible faculty shall be defined as all those on clinical, research, educational, 
or tenure track, irrespective of title or department. Faculty and any person other than 
eligible faculty desiring to attend a meeting as a visitor must obtain permission from the 
presiding officer at least one week in advance of the next meeting.  
 
3. Open Meeting 
At least one of the regular Council meetings per calendar year shall be conducted as a 
general meeting of the entire School faculty. The meeting can be an open discussion of 
issues, panel discussion, or presentation of reports affecting faculty in the School. 
 
4. Special Meetings 
Special meetings of the Council, including special open meetings, may be called by 
request of three of the members, the Dean, or by request of a group of at least 10 eligible 
School faculty. 
 
5. Closed Session Meetings 
On request of at least two members of the Council or the Council president, sessions can 
be closed to parties who are not elected members of the Council. Closed session 
meetings can be requested for a portion or entire time of a regularly scheduled or special 
meeting. The Council may invite any person to make presentations or to serve in an 
advisory capacity at the closed session meetings. 
 
6. Agenda and Minutes  
The officers of the Council shall set an agenda for each regular meeting and distribute it 
to the members at least one day in advance of the meeting. Those calling a special 
meeting shall also set and distribute an agenda at least one working day in advance of 



the meeting. Minutes shall be taken by the Secretary, or a designated substitute, at each 
meeting. They are subject to approval at the next meeting of the Council and shall be 
distributed with the agenda. 
 
7. Quorum 
A simple majority of the voting members of the Council constitutes a quorum. In the 
absence of a quorum, no action shall be taken although informational items may be 
presented and discussed. 
 
8. Place of Meeting 
Unless otherwise stated, all regular meetings of the KSOM Faculty Council shall be held 
in the Keck Administration Building (KAM) located at 1975 Zonal Avenue. 
 
9. Voting 
Only members in attendance may vote on motions or present them from the floor. A 
record of the vote count for each item of business voted on shall be kept by the Secretary. 
The voting record shall specify the number of "Yes, No, and Abstention" votes for each 
item of business voted upon. Voting by email is allowed if an urgent issue is presented 
through an email communication by any voting member of executive committee, or at 
least two members of the Faculty Council.  The email voting period should be clearly 
stated in the email communication and not shorter than 24 hours.  
 
10. Executive Committee 
The Executive Committee of the Council will be composed of the following officers: 
President, President-elect, Secretary, and immediate-past President. The President-elect 
will assume the presidency at the end of the year in which they are appointed President-
elect. At the last meeting of the Summer, the vacancies for Executive Committee 
members will be elected and new terms start October 1st. Any member of the Council 
may nominate themselves and inform the Council President at least one week prior to the 
meeting. Voting will be administered and counted by the Secretary or the President if the 
Secretary is a nominee. The executive committee will meet on a regular basis with the 
Dean of the Medical School to facilitate communication between the Council and Dean.  
 
11. Ex-officio members of the Keck School Faculty Council 
To provide continuity, the immediate past president of the Keck School Faculty Council, 
if he or she has completed his/her term on the Faculty Council, will be asked to attend 
meetings for the year following the presidency, as an ex-officio, non-voting, member of 
the Council.  
 
One part-time faculty member will be asked to attend meetings of the Keck School Faculty 
Council as an ex-officio, non-voting, member of the Council, to represent the interests of 
part-time faculty on issues under consideration.  
 
The Dean or the Vice Dean for Faculty Affairs may attend Keck School Faculty Council 
meetings on an ex-officio basis to further facilitate communication between the Council 
and Dean’s office. 



 
12. Representation and Elections 

a. Eligibility 
Inclusions: Faculty on the Keck School Faculty Council must be full time faculty 
who have primary appointments in the Keck School of Medicine, and may be 
tenure track, clinical track, research track, or educational track.  
 
Exclusions: Department Chairs, Institute Directors, and faculty who are serving as 
direct reports to the Dean in the Keck Administration will be excluded from 
consideration for membership on the Keck School Faculty Council. 
 
b. Representation 
Six of the nine positions will represent the clinical faculty and three will represent 
non-clinical faculty.  
 
c. Nominations 
The Secretary will make a call for nominations for general elections each year. A 
request for nominations will be publicized by email by August 1st and will include 
the right to self-nominate. A complete nomination will consist of (a) submission of 
written notification, (b) a bio, (c) a brief candidate statement, and (d) a CV from an 
eligible faculty member. The Secretary shall verify that each nominee agrees to 
stand for election.   
 
d. Resignation and Dismissal for Non-Attendance 
Council members who will be unable to serve the remaining portion of their terms 
should notify the Secretary of their intent to resign in a timely fashion. A council 
member may be removed from the Council after deliberation and unanimous vote 
of the remaining Council members. A vote to remove a member will only be in 
order after that member has been notified by the Council President that such a 
vote is scheduled and after that member has been given an opportunity to address 
the Council for any issues that had given rise to the call for dismissal. 
 
e. Special Elections 
Any vacancy caused by removal or resignation may be filled by an interim 
appointment by the President of the Council and confirmation by a majority of the 
Council. If no interim member is confirmed, that seat will remain unoccupied until 
the next scheduled election. An appointed and confirmed member shall hold office 
until the next scheduled election, after which time he or she may only continue in 
office if elected to the position.  
 
f. Election 
Names of all nominees, their bios, and their statements shall appear on ballots. 
Ballots will be sent out by the Secretary or his/her designee to all faculty. Voting 
will occur by middle of September and successful candidates will be notified by the 
Secretary to the Council. New Council members will begin their term in October of 



that year. Votes will be counted by the Secretary. Nominees receiving the largest 
number of votes are elected. 
 
g. Part-time faculty member 
Nominations for this position will be solicited from the part-time faculty at large by 
the Secretary or his/her designee at the same time as general election for Faculty 
Council members if the position is available. Majority vote of Council members is 
required for appointment as this is a three-year term position. 
 

13. Sub-Committees 
There shall be standing and/or ad hoc sub-committees as required by the business of the 
Council. 
 
14. Communications by email to faculty at large, and other governing bodies/persons.  
The KSOM Faculty Council can directly communicate a position via email 
(facultycouncil@med.usc.edu) to the faculty at large, the Dean, or any other USC 
governing body or persons after appropriate deliberation and simple majority of votes 
cast. If the decision to communicate a position is not unanimous, the names of the 
majority in agreement will appear on the communique. In time-sensitive matters, the 
majority of the voting members of the executive committee can request a vote to be held 
on the communique.  
 
15.  Representation to the Academic Senate  
The Council shall appoint six of its members and four alternates to represent the School 
on the Academic Senate. The list of representatives and alternates shall be determined 
by the Council in the October meeting and submitted to the Academic Senate Secretary 
by the Council Secretary. Faculty Council members may nominate any Faculty Council 
member, ex-officio member, or full-time faculty member to be considered as a 
representative or alternate.  
 

At least one representative to the Academic Senate will present the issues relevant to the 

KSOM faculty to the Council each month.  
 
16. Amendments to the Bylaws 
The Council shall adopt such bylaws as it considers necessary to the conduct of its 
business. Bylaws may be adopted or amended by majority vote of the Council at any 
regular meeting, provided that the proposed bylaws or their amendments have been 
submitted in writing to the Council at a prior meeting, and are congruent with the KSOM 
Governance document.  

a. Effective Date 
The bylaws and any amendments thereto shall become effective immediately upon 
their adoption by the Council. 
 

17. Faculty Governance Document 
a. Review of the Governance Document. The Council shall review and make any 

necessary edits or re-writes to the KSOM faculty governance document every 6 
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years. Any edits to the faculty governance document require approval of majority 
of the Council members and must be approved by majority of the faculty at large 
that cast a vote. A 60-day comment period is required prior to faculty at large 
voting. All comments from faculty require deliberation and a written response from 
the Council will be made available for review. 

 
b. Amendments to the Governance Document may be proposed by a majority vote 

of the Council, by the Dean, or via a petition by 25 full-time faculty members. The 
proposal, with changes indicated, will be posted on-line for 30 days to allow 
comment from the medical school faculty to the Keck School Faculty Council. After 
review of the faculty comments, the Keck School Faculty Council may by majority 
vote make a recommendation to the Dean. The Dean will make a recommendation 
concerning the amendment to the Provost. Authority to amend the Keck School of 
Medicine Governance Document rests with the President of the University, or at 
his or her direction, the Provost.  

 
  

 


